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Care and Preservation of Treasured Photographs

2016 Lesson written by Rebecca Wondra, Kansas FCE Educational Program Committee

Reference and Leader’s Guide:  NAFCE Hearth Fire Series # 56:  
“Someone is saying....Strut Your Stuff, Developing Great Brochures”
Education Goals:

· Learn the importance of preserving and protecting treasured photographs.
· Present Ideas for choosing, caring, handling, and preserving special photographs.
· Encourage participant to share their special photographs at the meeting.
· Use the sources listed for this lesson.

Community Awareness Activity:

· Sponsor a workshop on “Scrapbooking”

· Invite a speaker from a Genealogy Group to demonstrate proper care of photographs.
· Consult a photographer who offers photo preservation classes to attend.
· Team up with 4-H Photographers Workshop.
Photographs and Images

Choosing

· Decide the Story or Event –What group or person will it interest?
· Tell the story or event with a unique angle.  Avoid redundancy.
· Gather only the BEST—must be clear with no distracting background images.
· Use them in a logical sequence.
Handling 

· Make sure your hands are clean.  Natural secretions from fingers may cause damage.  Professionals use white cotton gloves.
· Hold photographs only by the edge – never touch the surface.
· When holding or moving fragile photographs, use stiff paper or cardstock to support it.
· Avoid adhesives, paper clips, rubber bands, and fasteners.
· Keep away from food and drink, children and animals.
Protecting

· Avoid ball point pens and markers on front or back of photograph.
· Use a #2 pencil (The graphite will last forever, yet can be erased).
· Use archival material for storage (more information in Preservation section).
· Keep photographs from bright light, widely varied temperatures, and fluctuating humidity.
· Do not display original (direct and indirect sunlight will damage photograph).
Preserving

· Use Archival Plastic Sleeves (polypropylene and polyester film).
· Store photos on the edge, not flat.
· Store in Archival Boxes or non-acidic containers.
· Use multi-pocket album pages made of inert polypropylene

· Do not use the “magnetic” photo albums as the adhesive and residue can be on image.
· Do not use an adhesive tape to repair a torn photograph.
· Adhesive used in photo albums may be melted. Consult a photographic expert for help.

· Photo album image pages can be preserved by “interleaving” archival paper between each page to prevent the acids from the paper to picture or slip each page in a protective sheet.
--If you must display your cherished photos, frame with an acid-free mat to allow air circulation and to keep the photograph from sticking to the glass.

Digital Photographs

Advantages

· Physical Space Issues are a thing of the past.  

· No more bursting albums.
· Creating a lasting back up is easy.
· Selection for printing photograph is less time consuming.
Preservation

· Use the same method for choosing photographs on your cameras, computers, removable media such as memory cards and photographs on the Web.
· Organize the selected, tagged photographs into file names.
· Create a directory/folder to put the images you picked.  Write a brief description.
· Make at least 2 copies of the selected photograph –one to stay on the computer and one or more to store on separate media such as DVDs, CDs, portable hard drives, thumb drives.
· Store copies in different places in secure locations.
· Check your photographs at least once a year or more often to avoid data loss, and maintaining them with the updated hardware and software.

-- For your most important images still make the best quality prints and store in archival systems.--

Archival Systems – Digital

· Printing on Emulsion-Coated Photo Paper.
· Archival CD.
· CD Saver Disc.

· Archival CD Binder and Pocket Sleeve.
· Library of Congress Digital Preservation Video.
· D-Ring Box Album for CD Page Storage.
Archival Systems for Photographs

· Acid-Free or Archival Boxes made from “safe” cardboard with metal reinforcement corners.

· Sleeves:  3” x 5”, 4” x 6”, and 5” x 7” 

· Polyester Envelopes. 

· Rag-Board 100% Acid-Free Mat Board  and Acid Free Linen Tape for Mounting.
· Polypropylene Boxes with tight fitting lids (Retail and Office Supply Stores) #5 and “PP” on bottom.
· D-Ring Box Album for Storage of Photos, Negatives and Slides.
Archival Suppliers:
University Products, Inc.

517 Main Street

PO Box 101

Holyoke, Ma 01041-0101

www.universityproducts.com
Conservation Resources International, Inc.
8000-H Forbes Place

Springfield, VA  22151

www.conservationresources.com
Gaylord Archival

PO Box 4901

Syracuse, NY 13221-4901

www.gaylord.com
When handling very old photographs and prints consider consulting Expert Conservators.  If you live near a museum, or an imaging company, you might start searching for a Conservator.  

The American Museum of Photography has information that they will share.

Reviewed by:  Keith Wondra, Wichita, KS, photographer, author, and historian
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